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HANDBOOK FOR SUPERVISORS

Welcome!

We are looking forward to working with your Elivate student this year. Supervisors play a vital role in supporting the student both practically and pastorally throughout the year.  We trust this handbook will support you as you work in partnership with us this year.

Claire Saunders

Co-ordinator for One Year Courses

Moorlands College

Sopley

Christchurch

Dorset BH23 7AT

01425 675000

claire.saunders@moorlands.ac.uk

What is Elivate?
Elivate is a distance-learning programme, committed to biblically based training that challenges students to grow in their faith, develop their gifts and make a difference in their community. The one-year course includes two residential weeks at Moorlands College, 6 assignments and ongoing practical work in a placement of the student’s choice.

The two residential weeks offer the opportunity to engage with Moorlands Faculty staff, practitioners from a range of partner organisations, and other students engaged in similar work. These weeks, along with the written assignments and placement activities, all help to contribute to an exciting one-year programme that will provide effective support and training as students explore and develop their gifts.

Moorlands is delighted to work in partnership with Scripture Union, Tearfund, Urban Saints, Novimost, The PACE Trust, The Bridge Project and the Diocese of Winchester on the Elivate Course. Members of each of these organisations contribute to the planning and delivery of the course.
Course Requirements

To complete the Elivate course successfully students are expected to fulfil the following requirements:
1. To attend two residential weeks at Moorlands College; one in September 2008 and the other in January 2009.

2. To complete five Assignments satisfactorily during the year.

3. To produce a Portfolio to demonstrate their development during the year.

4. To gain a satisfactory report from the Placement Supervisor.

Full details about the Assignments and the Portfolio are given later on in this booklet.

Course Training Content

During the Elivate year students will receive training in five main areas:

1. Understanding the Bible
Designed to help students to interpret the Bible, understand the gospel through the Bible, and learn more about who God is.

2. Development of Self
Designed to help students see themselves as God sees them, discover how to get the most out of their talents and abilities, and learn how to work with others in teams and through leadership.  

3. Preparation for Mission - Theory
Designed to help students understand a biblical view of mission, discover how our faith impacts the world, and learn how to connect with different people groups, cultures and religions.  

4. Preparation for Mission - Practice
Designed to help students develop tools for personal effectiveness, improve communication skills, and learn how to find and use the resources available to them.

5. Involvement in Mission - Placement
Training specific to the placement and given ‘on-the-job’ by the Placement Supervisor or other personnel with whom the student works. 

Who are the ‘Development Team’?

The Elivate Development Team, led by Moorlands College, is a partnership of organisations committed to equipping Christians to express their faith and impact the world.  Staff members from all the organisations below are involved in delivering training sessions during the two residential schools.  Elivate students come from these organisations and many other organisations and individual churches.

Below are the key members of the team who through consultation, student feedback and listening to God continue to develop a programme that is responsive to Christian training needs.

Moorlands College seeks to provide a challenging learning environment where men and women passionate about Jesus Christ, may be nurtured and equipped to impact both church and world. It aims for the highest standards in delivering courses that are biblically-based, academically rigorous and culturally relevant; grounding everything in practice to facilitate effective service in today’s world; creating a supportive community which promotes spiritual, personal and relational maturity.

Urban Saints is a dynamic interdenominational youth organisation with the primary aim of equipping volunteer leaders to reach, evangelise and disciple unchurched children and young people throughout the UK. The usual means of contact with young people is through weekly groups set up by local Christians from one or more churches. Help for leaders is provided by Crusaders centrally, and includes training programmes and resources, best practice and child protection guidelines, teaching materials, residential centres, web sites, and practical support such as liability insurance and CRB checks. Field staff provide regional and local backup too. Holidays, short-term service opportunities and a dedicated web site are provided for young people.

The PACE Trust (Programme for Applied Christian Education) takes the Christian message to pupils in middle and secondary schools by taking assemblies, Christian Unions and RE lessons.  The Pace team works in partnership with local churches and their respective youth groups.  The PACE Trust also works in partnership with local schools to place full and part-time Pastoral Care Workers. This exciting and valuable role provides pastoral support for children in both primary and secondary schools.

Novimost International is a Christian charitable organisation which works with young people in Bosnia Herzegovina: to help them to overcome the effects of their trauma, to equip them to enter their futures with hope and confidence and to empower them to become the instruments of transformation in their communities.

Scripture Union is a non-denominational, Christ-centred international movement, working in partnership with individuals and churches across the world.   Its aim is to use the Bible to inspire children, young people and adults to know God.   To achieve this aim, SU works in a variety of areas in obedience to our Lord Jesus Christ and in reliance on the Holy Spirit: Schools, Churches, Holidays, Missions, Training and Publishing.

Tearfund is a Christian relief and development charity whose purpose is to serve Jesus Christ by enabling those with evangelical Christian beliefs to bring good news to the poor.  Tearfund works to promote sustainable community development, to respond to disasters with crucial emergency relief and campaigns to tackle the underlying causes of poverty.

What 4 is a Kent-based Christian charity that works with young people.  It believes that local communities can be positively impacted through addressing the physical, emotional, and spiritual needs of young people xand seeks to achieve this through a variety of projects.

 
General Guidelines for Elivate Supervisors

Elivate operates on the basis that a sending organisation (i.e. church or other Christian body) provides an agreed programme of placement activity for the student.  The sending organisation should also appoint a supervisor to oversee the work of the student within the organisation. 

Within this context, there are a series of REQUIREMENTS to be fulfilled by the supervisor:

Supervisors have responsibility, in line with the structure of their organisation, for the following:

Setting up the Placement

This will vary, depending on the nature of the placement, but may include:

· recruitment (advertising; short listing, references, police checks; letter of appointment)

· setting conditions of engagement (job description; salary; accountability and support structure; accommodation; hours; holidays; expenses; pocket money)

· supervising the application to Elivate

· induction to the placement post

Before the course begins:

· ensuring the student’s availability for the dates of both residentials

· overseeing transport arrangements to and from residentials

· making certain that funding is arranged before the first residential begins

During the course:

· assisting the student with preparing assignments and submitting them to Moorlands on time

· helping the student to reflect on practical work

· assisting the student with preparing and submitting the portfolio on time

· offering encouragement to help the student complete the course

· writing the end-of-placement Supervisor’s Report, and submitting by the Portfolio due date

· letting the college know of problems with the student during placement.  (College will inform the placement if there are issues raised with the student during the residential weeks)

· Giving advice on future ministry after the course

There is also a series of RECOMMENDATIONS for guidance only, and these are outlined below.  It will be most helpful to the student to have a mutually agreed written scheme of supervision, ideally soon after the first residential week.

· Students in full-time placements should, on average, work only two out of three sessions in a day; and in an average week, work a minimum of 10 and a maximum of 12 sessions. (Part-time placements should agree a proportional pattern.)

· Students should be assisted to carefully manage their commitments and will need support in setting realistic goals and objectives.

· One full day-of-rest per week is an important discipline.

· ‘Work’ would include: preparation of Elivate assignments and portfolio; practical placement activities & reflection; writing a journal; other supervisory activity.

· The student may wish to volunteer, as any member of a church may, for ministries in their spare time.

· Elivate assignments and portfolio, including background reading, should be allocated 3-4 hours per week, i.e. one to two sessions of a day per week, on average.

· It would be most profitable for student and supervisor to systematically review the input given during the residential weeks 

· Time spent with the supervisor reflecting on practice is always valuable. Supervision sessions may include prayer; bible study; encouragement; feedback; performance assessment; envisioning; accounting; theological, spiritual and ethical guidance; discipling. 

Supporting Your Elivate Student: Assignments and Portfolio

In order to successfully complete the course, all students must complete five assignments and a Portfolio and ensure that they are submitted to college on or before the deadline date.

Placement Supervisors are asked to help students with this work by:

· Ensuring they allow the student enough study time during their working week

· Helping them to draw on their practical experience both in answering assignment questions and completing the Portfolio

· Signing off each assignment on the cover sheet provided

To help you support your student in this way, copies of the Assignment questions and Portfolio guidance are attached.  Assignments need to be sent by post, not via email.  

The lectures during the two residential weeks are designed to equip students to complete all the Assignments and the Portfolio.  Time is allocated within the residential programme to allow students to reflect on the sessions they have attended and how what they have learned applies to their placement.  It is expected that further reflection will take place during supervisions when the student returns to the placement.

Important Dates

Please note that Assignments must arrive by post at the College by the dates indicated below.

If, due to illness, you are unable to submit by a given date you should phone the College to inform them. You will then be given a later date for submission. However, your Assignment will not be marked and returned to you until after the deadline for the next Assignment.

All Assignments and the Portfolio must be at the College by Friday June 12th 2009 if you wish to graduate in the 2008-2009 academic year. Failure to submit by this date will mean you will not graduate until July 2010.

2008 

Sun Sep 7th – Fri Sep 12th
First residential week

Fri Oct 17th
Assignment 1 due in by today at the latest

Fri Nov 21st
Assignment 2 due in by today at the latest

2009

Sun Jan 4th – Fri Jan 9th
Second residential week

Fri Feb 13th 
Assignment 3 due in by today at the latest

Fri Apr 10th
Assignment 4 due in by today at the latest

Fri May 15th
Assignment 5 due in by today at the latest

Fri Jun 12th  
Portfolio due in by today at the latest

Sat July 4th 
Moorlands College Valedictory Service

The Valedictory Service marks the official completion of the Elivate course. It is a wonderful opportunity to join together with the whole College community at the end of the academic year. Elivate certificates and prizes will be awarded during the service and students are able to invite guests to join them for the day. Elivate students are encouraged to make this date a priority and to do their very best to attend.

Marked Portfolios will be available for collection after the Valedictory Service. Students who are unable to attend are asked to make separate arrangements for the return of their Portfolio and to cover the cost of this.

Assignment 1

Development of Self

(1000 words maximum. Due in by Friday October 17th 2008.)

This essay will not be given a mark, but can be used during a tutorial session with your Supervisor to discuss your personal and spiritual development. It will also give the marker an opportunity to provide feedback to support you in writing future Assignments.

This reflection, which may not exceed a maximum of 1000 words, should address the following in four roughly equal sections:

· How has your faith developed in recent years?

· What strengths and weaknesses do your bring to your Placement?

· How do you perceive your ability in 

a. Practical work, and 

b. Academic work?

· How do you plan to prioritise and manage your work and what challenges will this present?

Relevant lectures:

Session 4 
Understanding Self

Session 8
Active Learning

Session 11
Handling Difficult Times

Session 13
Effective Christian Service

Please complete and attach the ‘Cover Sheet for Assignment 1’ to the front of your Assignment. (The Cover Sheets are found at the back of this folder.)

Assignment 2

Understanding the Bible (Biblical Course)



(3000 words maximum. Due in by Friday November 21st 2008.)

Choose either Psalm 1 or Psalm 30 or Psalm 88 or Psalm 72.
Explain the main themes of your chosen psalm and describe how the psalmist has expressed those themes. Explain how you would teach your psalm in a group context, demonstrating clearly how you would communicate the teaching of the psalm appropriately in that context (you need to let the marker know the context in which you are teaching the Psalm).  Include a teaching plan as an appendix to your assignment (this should include aims and objectives for the session and what you intend to do in the session).
Add a bibliography at the end of your Assignment.

Relevant lectures:

Session 1
Introduction to Genre

Session 7
Psalms

Session 8
Active Learning

Session 16
Connecting with Different Religions and Cultures

Session 20
Presentation and Communication Skills

Assessment Criteria:

You should show the marker that you can:

· Make good use of commentaries.

· Consider and express differences of opinion.

· Give reasons for your decision about the themes of the psalm.

· Demonstrate how your teaching outline reflects your understanding both of the themes of the psalm and your knowledge of how people learn. 

Please complete and attach the ‘Cover Sheet for Assignment 2’ to the front to your Assignment. (The Cover Sheets are found at the back of this folder.)

Assignment 3

Preparation for Mission



(Survey + 3000 words maximum. Due in by Friday February 13th 2009.)

Present a demographic survey of the community you are placed in, showing relevant statistics.

Drawing on clear biblical principles, present a project proposal that would respond to a need that has emerged from your Community Survey.  

Add a bibliography at the end of your Assignment.

Relevant lectures:

Session 15
Connecting with Different Religions and Cultures

Session 16
Researching Community – A Case Study

Session 17
Introduction to the Practical Task

Session 18
Practical Task

Assessment Criteria:

You should show the marker that you can:

· Research, gather and present relevant statistics.

· Analyse statistics and identify needs.

· Design a project that demonstrates clear biblical principles for working within the community, outlining a specific scriptural basis for your project.

· Take into account relevant factors when designing a community project.

Please complete and attach the ‘Cover Sheet for Assignment 3’ to the front of your Assignment. (The Cover Sheets are found at the back of this folder.)

Assignment 4

Understanding the Bible (Theology)



(2000 words maximum. Due in by Friday April 10th 2009.)

Write out a talk that you would give in response to the challenge that ‘Jesus is only a prophet’. Your audience is a group of 6th form RE students.

Add a bibliography at the end of your Assignment.

Relevant lectures:

Session 2
Introduction to Theology

Session 27
Who is Jesus?

Session 30
What did Jesus do?

Session 31
Doing Apologetics in a Post-modern World


Assessment criteria

You should show the marker that you can:

· Use appropriate biblical texts.

· Support your arguments with reference to other Christian theologians. 

· Respond to some critical objections to the Christian faith.

· Take the audience into account when framing the style and content of your response.

Please complete and attach the ‘Cover Sheet for Assignment 4’ to the front to your Assignment. (The Cover Sheets are found at the back of this folder.)

Assignment 5

Development of Self



(2000 words maximum + Action Plan. Due in by Friday May 15th 2009.)

Write an Assignment that demonstrates your personal and spiritual development over the past year. You should address the following areas:

· The development of your faith and the key areas of your spiritual growth.

· The application of your strengths and gifts within your placement.

· The areas of weakness you have identified and how you have tried to address these.

· A critical reflection on your effectiveness in the team you have been working in.

· Reflection on your development in academic work.

· The guidance, in the widest sense, that you have received which has helped determine your future service.

Draw on your reflections and on the guidance you have received to write an Action Plan to support your future development, and include this in your assignment

NB: This Assignment should refer back to your first piece of work and comment on the changes and development that have taken place during the year.

Add a bibliography at the end of your Assignment.
Relevant lectures:

In addition to those listed for Assignment 1:

Session 20
Reflection and Evaluation

Session 29
Personal Relationship with Christ

Session 36
Leadership

Session 37 
Teams and Team Roles

Session 39
Team Exercise and Debrief

Assessment Criteria

You must show the marker that you can:

· Identify key areas of your spiritual development.

· Analyse your own strengths and weaknesses.

· Describe some principles of teamwork and critically analyse your own role within a team.

· Describe your academic competence and identify areas of development.

Use your reflections and the guidance received to determine future development needs.

Please complete and attach the ‘Cover Sheet for Assignment 5’ to the front to your Assignment. (The Cover Sheets are found at the back of this folder.)
	
	Structure
	Content and reflection
	Background Reading
	Presentation 
	Style

	70+

(A)
	Logical structure, with a clear progression of ideas, extremely well-argued 
	All content highly relevant to the question, with all assessment criteria fully addressed. Well-presented independent view, with critical awareness of alternative viewpoints
	Wide engagement with a range of relevant books, including those expressing different viewpoints
	Clear and correct presentation of bibliography and footnotes; 
	Excellent spelling and grammar. Writing style appropriate to audience and purpose

	60-69

(B)


	Well structured, with evidence of a clear progression of ideas 
	Relevant content, clearly related to all assessment criteria. Critical awareness of different views, with some independence of judgement
	Wide reading; critical engagement with relevant lecture material
	Clear and correct presentation of bibliography and footnotes.
	Good spelling and grammar. Writing style largely appropriate to audience and purpose

	50-59

(C)
	Structured and evidence of a coherent argument
	Generally relevant, and general fulfilment of assessment criteria. Some critical awareness of key issues, but little or no presentation of alternative views
	Familiarity with lecture material, evidence of the use of basic recommended reading
	Largely correct presentation of bibliography and footnotes. 
	Minor errors in spelling and grammar. 

Writing style shows some awareness of audience and purpose

	40-49

(D)
	Unstructured
	Presentation of some relevant issues, and general fulfilment of assessment criteria, but no critical analysis.
	Awareness of relevant lecture material, limited evidence of further reading
	Partially correct presentation of bibliography and footnotes
	Spelling and grammatical errors suggesting careless proof reading.

Writing style not always appropriate to audience and purpose

	33-39

(E)
	Unstructured and incomplete
	Limited presentation of relevant issues and only partial fulfilment of assessment criteria.
	Limited awareness of relevant lecture material, little or no evidence of further reading
	Incorrect presentation of bibliography and footnotes 
	High number of spelling and grammatical errors, suggesting a lack of proof reading.

Writing style not always appropriate to audience and purpose

	0-33

(F)


	Inadequate in all respects


Notes

All written assignments are marked by an external marker, and moderated by the         e-livate Co-ordinator.

Students awarded a mark in the 0-33 range will be required to resubmit the assignment in full.

Students awarded a mark in the 33-39 range may be required to resubmit the assignment in full, or may instead be asked to resubmit a section(s) of the assignment that did not fulfil the assessment criteria.  In such cases a specified word limit will be advised.

In the event of a dispute over the mark awarded, a student may ask for the assignment to be re-marked.  A second marker will do this and the student will be advised of the mark awarded.

Should there still be a dispute, it will be referred to the Deputy Principle of Moorlands College for a final decision.  The student will be asked to submit a document outlining the reasons why they believe their grade should be adjusted.

The Portfolio

Due in by Friday June 12th 2009.

Your Portfolio is a collection of materials (such as documents, audio-tapes, video-tapes and photographs) that demonstrate how your learning on the Elivate Course has contributed to your overall development, with particular reference to your placement activity.  By asking you to put together a Portfolio the College can assess and mark the work you have been doing in your placement, and see evidence of your personal development during the year.

What should the Portfolio contain?

Your Portfolio must contain all of the following:

1. Numbered evidence to illustrate:


(a) How your relationship with God has developed.


(b) How your relationships with others have developed.


(c) How your skills have developed.


(d) How the Bible has played a crucial role in your development.

As a guideline, we are looking for a minimum of 28 pieces of evidence equally distributed between these four sections (ie a minimum of 7 pieces of evidence per section).

Each piece of evidence should be dated and signed by another person to say that the work to which it relates did take place and that it is your own work.

You should clearly number each piece of evidence in the top right hand corner.

2. Evidence of reflection and critical analysis. You need to choose eight items of evidence from those you are submitting; two from each of the sections (a) to (d) above. For each of these eight pieces of evidence you need to reflect on it and critically analyse it against the criteria below:

For the two pieces of evidence used for (a):


i.
How does the evidence show that your relationship with God has developed?

ii.
What have you learned about having a relationship with God through it?

iii.
In what areas does the evidence show that you need to develop further your relationship with God?

For the two pieces of evidence used for (b):


i.
How does the evidence show that your relationships with others have developed?

ii.
What have you learned about relating to others through it?

iii.
In what areas does the evidence show that you need to develop further your relationships with others?

For the two pieces of evidence used for (c):


i.
How does the evidence show that your skills have developed?

ii.
What have you learned about using skills through it?

iii.
In what areas does the evidence show that you need to develop further your skills?

For the two pieces of evidence used for (d):


i.
How does the evidence show that the Bible has played a crucial role in your development?

ii.
What have you learned about the Bible through it?

iii.
In what areas does the evidence show that you need to develop further your use of the Bible?

To help you we have provided eight ‘Reflection and Analysis’ Sheets at the back of this folder on which you should write your reflections. Attach each sheet to the relevant piece of evidence you are submitting.

For all other evidence you need to attach a short annotation stating what the evidence represents and how it demonstrates your development in that area.

3. A Placement Supervisor’s report, which should be completed at the end of the course.

4. All of your Assignments and the mark sheets.

A Cover Sheet, which should be attached to the front of the Portfolio, is given at the back of this folder.

How do I set about building my Portfolio?

Detailed guidance about the Portfolio will be given during the second residential week, but it is vital that you begin to gather evidence straight away; the College is looking for progress during the course of the year, so you need evidence that is spread throughout the year.

Your Supervisor will receive detailed guidance to ensure they can support you in building your Portfolio. Try to use regular meetings with your Supervisor for reflection and critical analysis and ask them to help you identify relevant evidence for inclusion in your Portfolio.

During the second residential week there will be an opportunity to share the evidence you have gathered so far with other students and with Course Tutors, so you can check you are on the right track. It is therefore vital that you bring your Portfolio to the January residential week.

What can be used as evidence in the Portfolio?

There are a variety of ways you can gain evidence of the work you have completed – some examples are given below but it is not an exhaustive list. It is better to have a selection of the examples listed rather than just relying on a few. Evidence must be reliable, genuine and valid!

Here are some examples of evidence you can obtain:

· Lesson plans for schools work, Sunday school classes, youth group talks etc.

· Publicity you have prepared.

· Video or audio recordings of you doing a particular type of work (e.g. leading worship, preaching, giving a testimony).

· Certificates you have gained which are relevant to the work you are involved in (e.g. First Aid, Food Hygiene, Health and Safety, Christian Training Courses).

· Photographs of you in action.

· Letters or cards that you receive from people who took part in an event you were involved in.

· Extracts from a spiritual journal or diary which you have completed through the year – you do not have to give private details, just photocopy the parts that are relevant.
You may well want to include other types of evidence. What is important is that your evidence clearly demonstrates you development in a particular area, and that for eight items of evidence you have taken take time to reflect critically on the evidence you present.













Covered by Moorlands College in the lectures during the residential weeks, and also in the Assignments and the Portfolio that have to be produced during the year. 
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